
   
 

Report to Council 
Re: Appointment of Designated CBO 
Building Department-2025-05 
From: Don Helleman 
Date: May 6, 2025 
 

Recommendation: 
That the report Building Department-2025-05, dated May 6, 2025, regarding the 
Appointment of a Designate CBO be received, that Council directs the current Chief 
Building Official to utilize the services of RSM Consultants for the issuance of building 
permits when required and that the required By-law be approved.  
 
Overview: 
During certain times of the year, or with certain projects, the Chief Building Official 
(CBO) may require additional support to complete their regulated duties and assigned 
tasks. Additionally, the Building Code Act and Regulations require specific tasks be 
carried out, solely, by the Chief Building Official. These tasks, in the absence of the 
CBO, would typically be administered by the Deputy Chief Building Official (DCBO). The 
Building Department does not have a DCBO appointed.   
 
The Department currently has a building permit application that requires the attention 
of the CBO or designate. Given the current workload and complexity of the submission, 
the Chief Building Official is looking to utilize a third-party Code consultant to review 
and issue the permit.  
 
The Chief Building Official is proposing to use RSM Consultants to complete the review 
and issuance of the building permit. 
 
Conclusion: 
RSM Consultants is a trusted third-party firm that specializes in assisting municipalities 
with department coverage for Chief Building Officials and Building Officials alike. 
 
Utilizing the services of RSM will allow the department to service the applicant in a 
timely manner.   
 
Council will need to appoint RSM as a designate CBO through by-law.  
 
Financial Impact: 
The 2025 budget allocated $6500.00 for third party review and CBO coverage. The final 
cost, though not fully established, will not surpass the budgeted amount.    
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Report Approval Details 

Document Title: Appoint Designate CBO - Building Department-2025-05.docx 

Attachments:  

Final Approval Date: May 1, 2025 

 

This report and all of its attachments were approved and signed as outlined below: 

Martina Chait-Hartwig 

Todd Davis 


