
Personal Information Bank Registry
As required by the ‘Municipal Freedom of Information and Privacy Act’ [R.S.O. 1990, C. M.56] 



The Municipal Freedom of Information and 
Protection of Privacy Act (MFIPPA), section 
34(1) requires the Township of Douro-Dummer 
to keep an updated Personal Information Bank 
Register and make it available to the public.

A Personal Information Bank Register is 
defined in MFIPPA as “a collection of personal 
information that is organized and capable of 
being retrieved using an individual’s name or 
an identifying number or particular assigned to 
the individual.” 

The Register includes a description of the 
personal information maintained to support 
the Township’s programs and services.

Who maintains it?
- The Head under MFFIPA. The Council of 
the Township of Douro-Dummer has 
delegated this responsibility to the Clerk 
S.3.(1)

How often is it updated?
- The Head will amend it as often as 

necessary to maintain accuracy. Section 
34(2).



The Personal Information 
Bank
DEPARTMENT/DIVISION:                                                                                Finance

PIB Name Employee Payroll

The Location of the PIB Department of Finance

Legal Authority for establishment of PIB 
(Planning Act, Municipal Act, etc) Municipal Act, Income Tax Act

Type of Personal Information maintained in 
it

Name, Social Insurance Number, Banking Information, 
Address

How the personal information is used on a 
regular basis

Payroll, Correspondence, Health Benefits and Insurance, 
T4 Taxes

To whom the personal information is disclosed on 
a regular basis Payroll Staff, Human Resources, City Division Managers

The categories of individuals about whom 
personal information is maintained (e.g. 
homeowners, staff, OW clients, program 
clients)

Township Staff, Library Staff

The policies and practices applicable to the 
retention and disposal of the personal 
information.

7 Years after the end of the fiscal year (H10)

For each Personal Information Bank, the 

following information is provided:

• Location – This listing is organized by 

department/division. All PIB banks are 

listed under the department/division 

where the information is kept, this 

includes paper and electronic 

information.

• Authority - The legal authority for the 

establishment of the bank.

• Information - The type(s) of personal 

information maintained in it.

• Use - How the personal information is 

used.

• Access - By whom the personal 

information is accessed/disclosed on a 

regular basis.

• Individuals - The categories of 

individuals about whom personal 

information is maintained.

• Retention Classification- The policies 

and practices applicable to the retention 

and disposal of information. For the 

Township this is regulated by the 

Records Retention By-Law #2024-06.



Public Listing and 
Organization

This is how the City of Peterborough 
organizes and displays their FOI listings

https://www.peterborough.ca/en/city-hall/freedom-

of-information.aspx#Public-records

https://www.peterborough.ca/en/city-hall/freedom-of-information.aspx#Public-records


The New Douro-Dummer Personal Information Bank 
Register

Organization

Each PIB would be a PDF that includes the following  service areas:

Administration

- Human Resources (CAO)

- Finance

- Waste Management

Development, Infrastructure and Recreation

- Planning Services

- Building Services

- Public Works 

- Parks and Recreation 

Emergency and Risk Management

- Fire

- Emergency and Risk Management

Legislative Services

- Legal Services

- Clerk’s Office

- Communication Services

https://www.dourodummer.ca/en/council-and-

governance/council-and-governance.aspx



Questions?
Martina Chait-Hartwig

Clerk - Deputy CAO

Township of Douro-Dummer

894 South Street, P.O. Box 

92, Warsaw

Ontario, K0L 3A0

T. 705-652-8392 x210

Toll-Free: 1-800-899-8785

F. 705-652-5044


